
HOW TO WRITE A JOB OFFER COUNTER OFFER

Learn how to write a counter offer letter for a job, what to include, when and how to send it. Find examples of counter
offer letters and email messages.

Evaluate the job offer There are many components to most job offers, but base salary is usually far more
important than all of the others. While Company Z is my first choice, I have received other job offers that are
offering me more compensation. Thank you for your consideration. I would like to express again how excited
I am to begin working for your company. The extra talent, skills and experience you would bring. Recruiter,
Thank you for offering me the Account Manager position. Frequently asked questions about the salary
negotiation email What should I put as the subject line for the email? Conversing in writing also leaves a
useful paper trail: with an exchange of letters or emails, any agreed upon changes are set in writing. We have
tools that can help you build a resume and build a cover letter in no time at all. Always be sure to get the final
offer in writing. Begin by asking for a slightly higher salary. You want to remind the employer that you are
worth a higher salary. Be sure to reiterate how you will make an impact on the organization. Writing a counter
offer letter is ideal for someone who is nervous about negotiating in person, or who feels she is a strong and
effective writer. When deciding upon a counteroffer, you do not simply need to think of the salary. When you
are pointing out things that are non-acceptable for you, the key is to back your reasoning and counter proposal
with evidence. The first thing you should do is ask for some time to consider the job offer so that you can
regroup and use this article to write a compelling salary negotiation email. Respectfully yours, Expand
Counter Offer Letter Requesting a Meeting Here's another sample counter offer letter requesting a meeting to
discuss the compensation package that was offered. For example, explain that you have to move from the
other side of the country, your living costs will increase due to the relocation and so on. Be direct and sincere
in expressing your interest for the company, thanking the employer for the job offer. Before I can accept
however, I would like to discuss the terms of the compensation. Getting the final offer down on paper is an
absolute must. In such situations the candidate should handle the entire matter in a very diplomatic manner.
Step 3: Body A counteroffer letter means you are giving the other person a counteroffer for a compensation
package they have mentioned for you. Because of my qualifications, I believe that my value added to the
company is more than the average Director of Human Resources. Get prepped for everything from complete
acceptance to agreeing to some concessions to refusal to negotiate. State your counter offer in a firm but
neutral way. How long should I wait for a response to my email? Clearly state the offer, the counteroffer you
want to provide and why you think the counteroffer is more appropriate than the offer itself. Once you accept
an offer, you have little to no room to negotiate. Sending a counter offer email is better for you because you
can be more deliberate with every word, you can carefully articulate your counter offer and make your case,
and because emails can be circulated internally among the decision makers who might need to approve a
higher salary for you. For instance, if the role requires good communication skill, write about your experience
of running a helpline for five years. See our sample counter proposal letter. Consider negotiating for a signing
bonus, higher performance bonuses, or a shorter time frame for a performance review and raise. You should
go over the requirements for the role one more time, writing down the reasons you match those requirements.
Before I can accept however, I would like to discuss the matter of compensation. After a reasonable time it is
acceptable to send a follow up email asking for a date by which you can expect their response. You showcase
the all-important negotiating tactic: the ability to compromise. This guest post from Christine Ko, my
co-author for our new salary negotiation book. Most recruiters are communicating with several candidates at
any given time. Be willing to walk away.


