
HIGH-IMPACT BUSINESS WRITING

Learn High-Impact Business Writing from University of California, Irvine. Effective writing is a powerful tool in the
business environment. Learn how to articulate.

Target written communications to meet those needs. Clearly written: Use a structure that is based on the
intended purpose of the communication, and written in a way that will make the messages crystal clear to the
reader. Please call us to discuss your specific requirements Related information. Use this understanding as a
basis for communicating at a more strategic level. Many employees admit that they feel insecure about their
composition, structure and writing skills. Linked to the important business issues and opportunities: Write to
what your client is concerned about. We tailor the content using real-life examples of your documents so that
all the materials are relevant for your sector, industry and the kinds of documents your team write. Simon
Rhodes, Herbert Smith Freehills The training has given us a common identity for how we write our
documents, and that has been recognised by our clients as very valuable. Through a combination of interactive
classroom activities and writing practice with personalized coaching and feedback, the workshop equips
participants with the skills and knowledge to ensure their written communication is: Audience focused:
Understand what your reader cares about and what they value. Miles S. Improve your speed, confidence and
delivery of reports, proposals, emails and writing for the web Who should attend This workshop is designed
for corporate, public sector and not-for-profit professionals to develop their business writing skills in a
skills-focused learning environment. Each session has a maximum of ten delegates. Learn a 3-step method to
adapt reports into presentations and understand how to write to inform and write to persuade any audience.
Her experience spans nearly 20 years. Peter Hodgetts, SeaRoc Group I never had one single bad word about
any of the training â€” which was startling. Any professional who has to write anything at work. In addition,
she is a facilitator, adult educator, coach and management consultant with Fortune companies throughout
North America. Course length Flexible, typically one day. Diana is a specialist in facilitating learning for
professionals to hone their interpersonal and intrapersonal skill sets; topics include, business writing, customer
service skills, presentation skills, leadership development, management effectiveness, productivity skills,
storytelling and creative thinking and problem solving. A key feature of this course is that all delegates receive
our unique pre-course writing analysis. High Impact Business Writing helps professionals at all levels fine
tune their ability to connect with their audiences and present ideas for the greatest impact. This course is
designed to teach practical skills and enable all delegates to be both competent and confident in their ability to
write all types of document to clients, directors and senior managers. We use a number of training methods
including role-play, video, audio, workshops and group exercises to enhance the learning process. Just looking
for training for yourself? Who is it for? When you get it right you are not only communicating more
effectively, you are enhancing your professional credibility and image. By the end of this part of the course,
participants will be able to: Write powerful correspondence that both influences and persuades Describe the
key steps involved in the preparation of an email or letter Structure a document in a logical sequence Write an
interesting and persuasive email or letter Although effective writing is an important part of the modern
business, few employees receive help with documents or writing guidance. When and where Date arranged
around you. In-Company Courses Total Success have developed a series of in-house training modules. Ian
Wilson, Magnox Five reasons to choose Emphasis 1. Ian Wilson, Magnox Enquire now What our delegates
say about us We chose Emphasis because they really 'got it' â€” they really understood exactly what we
needed and what our issues were. We chose Emphasis because they really 'got it' â€” they really understood
exactly what we needed and what our issues were. Who will benefit from the course? We can combine
elements from any of our courses so what you get fits your needs exactly. Why choose Total Success for your
training? Maximize your business impact with new writing techniques, strategies and learn the methods and
advanced writing skills and techniques used by professional business writers. What level is it for?


